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London Borough of Merton
Request for disclosure of personal data under Schedule 2 Part 1 2(1) or 5(3) of the Data Protection Act 2018
Merton Council will only disclose personal data where permitted under the Data Protection Act 2018. This form is designed to ensure that your request is clear and that the legal basis for disclosure is established. It does not, however, guarantee that we will disclose the data you request, as we need to ensure that we stay within the law.
If there is not enough room in a section please continue on a separate sheet and attach it.

1.
Information requested

	What is the full name of the data subject (the person about whom you are requesting personal data)?
	

	Please provide other relevant information to identify the data subject (for example address or date of birth)
	

	What personal data are you asking for? 
	

	For what date(s) or period? 
	

	If possible please say which areas or services within Merton Council are likely to hold this information. 
	


2.
Crime and taxation

Section 2 1 2(1) allows us to disclose personal data for any of the purposes listed below, where to tell the data subject would prejudice your investigation.
	Do you need the data for the purpose of preventing and detecting crime?
	Yes / No

	Do you need the data in order to apprehend or prosecute an offender?
	Yes / No

	Do you need the data in order to assess or collect a tax or duty?
	Yes / No

	If you have answered ‘yes’, please say how telling the data subject about the source of the personal data would prejudice your investigation.
	


3.
Laws, enactments and court orders

Section 2 1 5(2) allows us to disclose personal data where there is a law, other enactment or court order which requires you to obtain the information.
	Are you asking for the data because a law, enactment or court order requires you to have it?
	Yes / No

	If so, please state which law or enactment and the relevant section number. For a court order, please send a copy of the order.
	


4.
Legal proceedings

Section 2 1 5(3) allows us to disclose personal data where this is necessary in connection with existing or prospective legal proceedings, for obtaining legal advice or to establish, exercise or defend legal rights.
	Do you need the data in connection with legal proceedings?
	Yes / No

	Do you need the data in order to obtain legal advice?
	Yes / No

	Do you need the data in order to establish, exercise or defend legal rights?
	Yes / No

	If you have answered ‘yes’, please give any further clarification needed and say why it is necessary for the council to disclose the personal data. 
	


5.
Your details

	Your name: 
	

	Organisation and position:
	

	Your contact details:
	Note: If you require the data by email, please ensure that you provide a secure email address (for example gcsx, gsi or cjsm). 



6.
Declaration
The information I have given on this form is correct and complete to the best of my knowledge and belief. I accept that Merton Council may need to make further enquiries to ensure that they do not disclose personal data otherwise than in accordance with the Data Protection Act 2018. 

Signature: 

Date: 



For Merton Council use:

Approved / refused; Date: 

Initials: 
Notes: 

Requester notified:  Date: 

Initials: 
Notes:
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