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Ongoing suitability – Childminder Assistant Annual Declaration 

We recommend this form is to be completed by all new assistants when they commence employment (including regular volunteers and students) and on an annual basis
	Name of Assistant
	


Please answer the questions and sign the declaration below to demonstrate that you are suitable to work with children. If there are any aspects of the declaration that you are not able to meet, you should disclose this immediately to the childminder responsible for your recruitment.
	Please circle yes or no against each question

	Have you been cautioned, subject to a court order, bound over, received a reprimand or warning or found guilty of  committing any offence since the date of your most recent enhanced DBS disclosure?
	Yes/ No

	Have you been cautioned, subject to a court order, bound over, received a reprimand or warning or found guilty of  committing any offence during your employment at this setting? 
	Yes/ No

	Are you disqualified from caring for children or included on the Children’s Barred List? Please answer the questions below

	Have you been convicted of an offence against a child (for example murder, kidnapping, rape, indecent assault, assault causing actual bodily harm etc)?
	Yes/ No

	Are you included on the barred list of persons considered unsuitable to work with children, which is held by the Disqualification and Barring Service (DBS)?
	Yes/ No

	Have you been made the subject of an order where a child has been removed from your care or prevented from living with you?
	Yes/ No

	Have you been refused registration as a childminder, foster parent, nursery owner or children’s home provider, or had your registration cancelled?
	Yes/ No

	Do you live in the same household as another person who is disqualified known as disqualification ‘by association’ (someone who has been convicted of an offence against a child)?
	Yes/ No

	Have any of your own children been subject to a child protection plan whilst in your care?
	Yes/ No

	Please answer these questions regarding any medical conditions that could affect your ability to care for children

	Are you suffering from any ongoing medical conditions or mental health issues, or are there any current investigations underway in relation to your health that could affect your ability to care for children?
	Yes/ No

	Are you taking any medication on a regular basis or any other substances (alcohol/drugs) that could affect your ability to care for children or that your employer needs to know about?
	Yes/ No

	If you have answered yes to any of the questions, please provide further information below, including, where possible, the names of any professionals who may need to be contacted (hospital consultant, GP, social worker etc)

	

	If you have answered YES to the question about living with someone who is disqualified; known as disqualification ‘by association’ you MUST provide the following information

	1. Details of the person you are associated with:

	First Name/s                                                      
	
	Surname                                            
	
	DOB
	

	2. Details of any order, determination, conviction, or other grounds for disqualification from registration under the Childcare (Disqualification) Regulations 2009

	

	3. Please provide a certified copy of the relevant order (in relation to an order or conviction) 


	Other information required

	Please provide information of any volunteering or other work (either paid or unpaid) that you currently undertake (include role, name of employer/ organisation, address)  

	


	Assistant should now sign the declaration below

	· I understand that if I fail to provide a true and accurate information on this form, and disclose all information regarding my suitability to care for children, that my employer may have the right to terminate my employment, subject to my contract of employment 

· I understand my responsibility to safeguard children and am aware that I must notify the childminder of anything that may affect my suitability as soon as possible 

· I will ensure I notify the childminder of any convictions, cautions, court orders, reprimands or warnings I may receive 

· I will ensure I notify the childminder if I experience any health concerns which could impact upon my ability to work with children

· I give permission for the childminder, my employer, to contact any previous settings I have worked at, local authority staff, the police, the DBS, Ofsted, the LADO or any medical professionals to share information about my suitability to care for children, subject to the usual information sharing protocols

	Childminder Assistant signature
	
	Date
	

	Childminder signature
	
	Date
	


	PART 2  Ongoing Suitability of Staff – Childminder Action

Please record follow-on action taken in relation to the declaration received, including any referrals made or references sent for

	Follow on action

	

	Risk assessment

	

	Childminder signature
	
	Date action taken
	


Registered Persons are reminded that it is their responsibility to ensure assistants are safe and suitable to work with children. If an assistant has indicated ‘yes’ in any of the boxes, you must ensure that you follow-up the information provided (see below) and seek further advice either from Ofsted or from the Early Years and Childcare Team. If there are concerns that an assistant is not suitable to work with children, or is disqualified, then you may need to make a referral to the LADO (Local Authority Designated Officer). You should check the London Borough of Merton safeguarding contact sheet to make a referral.
	Notes for using this declaration

	All staff that work directly with children MUST have an enhanced DBS Check.  

However, assistants may become ‘unsuitable’ to work with children once they have been employed for any of the following reasons:

· they have been cautioned or convicted of a criminal offence since their last enhanced CRB / DBS

· they may have become ‘Disqualified for Caring for Children’ as a result of other activities they are/have been involved in outside of work

· they may have a medical condition which is affecting their suitability

· they may have undergone a section 47 investigation in relation to their care of their own children, or children they care for, which has resulted in their name being placed on the DBS barring list

· their own child may have been taken into care, via a formal Care Order

· they may start living with a person who is ‘unsuitable’ (for example, a known sex offender) which would make them disqualified by association

	Disqualification by association 

	If an assistant indicates that they are living with or works in the same household as a person who may pose a risk to children ‘by association’, the childminder MUST take action to determine further information. This is to guard against an individual working with young children who may be under the influence of a person who lives with them and where that person may pose a risk to children i.e. ‘by association’.  It is likely that in this circumstance the matter should be referred to the LADO and to Ofsted.

	What the manager/owner should do next

	If the assistant states ‘YES’ on the form, the childminder MUST: 

· ask the assistant to provide additional information

· carry out a formal meeting with the assistant to discuss the disclosure in more detail

· decide whether further action is required (see below)

	The childminder as the registered person is responsible for taking the following action:

· referring the matter to the LADO, where appropriate, and attending any strategy meetings

· referring the matter to Ofsted, where appropriate

· making the final decision as to whether the assistant remains ‘suitable’ to work with children or whether further investigation is required. This may include for example contacting former employees, GP’s or medical consultants 

· working in partnership with the LADO and the Early Years team,  where they feel that the member of staff is not ‘suitable’ to care for children

· placing the assistant’s name on the DBS list, if this is appropriate in the circumstances (the owner may need to work in partnership with the LADO and the Early Years Team) 

· requesting to have the disqualifiable offence waived, if they feel this is appropriate 

· making a decision as to what information will be disclosed to future employers of the assistant (reference requests), where applicable this should be discussed with the LADO as part of the strategy meeting

· undertaking a risk assessment, where the assistant is to remain employed, to demonstrate the action that has been taken to ensure children are safeguarded

· ensuring that if any medications are used regularly by assistants, that there is somewhere where they can be kept locked away out of children’s reach

	Please note – this is not an exhaustive list. There may be other action that the registered person must take in relation to safeguarding procedures and employment legislation.
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